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uaznquNAned NBuUINMIEEINguBNUgATMATINFIneIzAY 1%, Swunausoay

Tudavin 17 #n)

i AqUNANDA NQUAILRY
1 2 3 4 1 2 3 4
27 17 16 17 14 15 14 15 12
28 15 14 15 13 5 10 15 12
29 16 14 15 13 i1 11 12 11
39 473 | 462 | 468 | 409 | 397 | 370 | 350 | 341
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i 19 uffeuisunzuuunldnnnsdunangAnssuduinsznzdin) fnuziums
wilam@) nesdwumsieniiuiing) sasfnuedunmdingu@ seniunguanugy
uazNgunanss AGsUINMYISINgEsnugamMnsINdImeszaY 1y, SuunauToay

Tudlavin 18

i AGUNANBY AFUALAY

1 2 3 4 1 2 3 4
1 16 16 16 14 13 13 10 12
2 16 t6 16 14 15 12 10 12
3 16 16 16 14 15 13 10 1
4 16 16 16 15 14 13 12 12
5 17 17 17 15 13 14 10 1
6 18 18 18 15 15 14 15 12
7 17 17 17 14 15 15 10 11
8 17 17 17 14 15 14 10 12
9 i6 i 16 14 15 15 10 (1
10 16 15 16 14 14 12 13 13
11 18 18 17 15 13 12 14 12
12 16 16 16 14 15 10 10 12
13 17 17 17 14 14 10 10 1
14 17 17 17 14 13 12 10 10
15 16 16 16 14 14 14 14 11
16 17 15 16 14 13 12 13 12
17 17 16 16 14 15 14 14 12
18 17 16 16 14 14 14 13 12
19 17 17 17 14 11 10 10 13
20 17 16 16 1s 10 1 10 12
21 18 8 17 14 12 14 15 12
22 17 17 16 15 14 13 15 3]
23 17 16 16 14 15 14 is 1
24 18 18 17 15 13 14 i3 11
25 18 18 18 15 15 14 16 12
26 18 18 17 15 13 12 15 12
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Msn 19 Wisufsuazuuui lWnnmsdunanganssudnainuznrisdhing) fnvedums
ullgm) Nowzdumahoudiuiive) ugiavedummdingu@) szninnguaiugy
HAZNGUNAGEY NBIUTHANIBINUIRDIINGAMIHNTTUAMBIZAY 1. Sumnausony

Tudlanvia 18 (fo)

S IUNABDS AGUATURL
1 2 3 4 I 2 3 4
27 17 17 17 15 15 15 16 1
28 16 15 15 13 10 i2 10 13
29 16 4 15 14 14 10 10 12
39 489 | 479 | 477 | 415 | 397 | 372 | 353 | 339

IBNETUUY 4 - 169



as1ei 20 1Wiouifeunzuuui ldnnmsdunangfnsiudintneznzdin() fowsdins

uftlgm) FovzdumshaouduiinG) wesiovedunndingu@ szrihanguaings
] ﬂ:d -~ af A Q‘ ar o

uazngunanes AduudInneidinquiNenugamuassudmeszau 1y, Suunaiss ooy

Tuddania 19

dRuil AGUNARDY NGUAIIAL

1 2 3 4 1 2 3 .
1 17 17 17 14 14 14 10 no
2 17 17 17 14 i3 14 10 i
3 17 17 17 15 13 14 10 12
4 17 16 17 13 12 13 13 12
5 17 17 17 14 14 13 10 1
6 17 18 18 15 14 i4 13 13
7 17 16 17 13 15 15 10 12
8 17 17 17 14 18 10 15 13
9 17 17 17 13 18 10 10 12
10 17 17 17 14 12 13 15 11
1 8 17 17 15 13 14 14 10
12 16 16 18 14 10 10 10 11
13 17 17 17 14 14 10 1 12
14 17 17 17 15 11 13 10 12
15 17 16 16 15 14 13 15 12
16 17 17 17 14 14 14 15 13
17 17 16 16 15 13 13 15 12
18 L7 17 17 14 13 13 15 12
19 17 17 17 15 13 10 10 11
20 17 17 17 15 17 15 10 1
21 18 18 18 16 17 14 15 12
22 17 17 17 15 13 13 10 12
23 18 18 18 14 14 14 16 12
24 18 17 17 16 13 13 14 1
25 18 17 17 16 17 14 15 12
26 18 8 17 16 14 12 14 1
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M9 20 (Bsuisuazuud Idnnmsdananginssudnineen1izdin) fnusdums
udtlgym(2) fnsgdumsinudufineG) tasinuedunndingu) TENTRAGUAIVAY
unzngunanes fissuinansmgquitesugamunsudmessdy 1. Suunawneay
Tudlaidi 19 (do)

§1dui AgUNAADY AGUAIUAY
1 2 3 4 1 2 3 4
27 8 17 17 16 17 14 15 12
28 16 14 15 14 10 12 10 11
29 15 15 15 15 12 14 10 13
T 495 | 487 | 491 | 423 | 402 | 375 | 360 | 340
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P o a o a 9 o 3 o o 9
ainh 21 Wisuifsuszuuui lanmsdunawgdnssudusionzanmzdi() Hovedins
udllgm@) fnvzdumaiiouiiuing) uwasinvedunndingu@ serianguaiugy
uaznguneany AsndnandinguiNeiugamvnssudmesedy 11y, Suunawseay

Tudlavia 20

draui AQUYNAADY NYNATVAY

1 2 3 4 1 2 3 4
1 17 17 17 14 14 13 10 13
2 17 17 17 15 14 14 10 12
3 17 ¥} 17 15 10 12 10 11
4 17 17 17 14 15 3 15 10
5 17 18 17 15 10 13 10 11
6 18 18 18 16 15 14 16 12
7 17 17 17 15 11 15 10 13
8 17 17 17 15 15 15 17 12
9 17 17 17 i4 10 15 10 13
10 17 17 17 15 13 14 16 11
11 18 18 17 16 14 13 16 12
12 18 17 17 15 10 10 190 12
13 17 17 18 15 15 10 10 11
14 17 17 16 14 15 10 10 13
15 17 17 17 16 14 13 14 il
16 18 17 17 15 13 12 15 11
17 17 17 18 15 15 12 14 12
18 17 17 18 15 13 13 14 12
19 18 17 17 5 13 14 10 1
20 17 17 18 15 15 10 10 12
21 18 18 18 15 16 15 16 12
22 18 18 17 16 13 10 10 11
23 17 17 18 15 16 15 11 12
24 18 18 19 16 14 12 13 11
25 18 18 18 16 16 15 13 12
26 18 17 17 16 15 13 15 12
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a9 21 afsufouaznndldnnmedunanginsaudninuea 1z i fouzdinms
uAflgi2) Minwzdumahanuiuiug) wasinvedunudingu@) ssringuatugy
wazndunaast Hiseuinasinguienugaamassudmeszdu Uy, Sunmusny
luduanidi 20 (@o)

d1dudi NRUNADBY NGUAILAY
1 2 3 4 1 2 3 4
27 17 18 18 16 16 15 14 13
28 18 18 18 15 14 14 10 12
29 17 8 18 15 16 15 10 12
5 504 | 503 | 505 | 439 | 400 | 369 | 359 | 342
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M1I9N 1 AziuunateunsuTsuuazrduisuveanguadungu (ax) (Tuga 1)

rﬁ'tﬁmamuﬁ ALY (10) LU (10)

) nagpuRBuFou (X)) NATBUNAITIU (X,)
1 6 8
2 6 8
3 6 8
4 g 8
5 4 6
6 2 5
7 2 5
8 3 5
9 2 5
10 2 6
11 5 7
12 4 6
13 k) 5
14 2 6
15 2 4
16 6 7
17 3 6
18 6 8
19 6 7
20 3 5
21 5
22 3 5
23 1 4
24 3 5
25 2 4
26 6 7
27 1 4
28 6 7
29 4 6

109 171
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M1I1A 2 AzuMUNATeUABwTeuIaTHdAS ouveIngunaney (%) (Tuga 1)

Fidhereunnd AVLUY (10) fAZUUY (10)
(N) nANBUNBUSHU (X)) NATOUNAUTOU (X,)
1 5 9
2 5 9
3 4 9
4 3 9
5 4 9
6 3 9
7 2 9
8 5 9
9 4
10 5
11 4 8
12 5 8
13 3 8
14 2 8
15 1 6
16 4 8
17 3 8
18 4 6
19 4 8
20 4 8
21 4 8
22 3 6
23 2 8
24 4 6
25 5 9
26 6 6
27 5 8
28 6 9
29 4 9
113 235

onmsuuu 4 - 175



A1390 3 AzIUUnATOUNDWE tuLEEnAUT suvBInguIUAL (the.) (luga 2 )

ﬁti'hﬁauﬂuﬁ ALY (10) ATLUY (10)

(N) nadeuneuiTeu (X)) NaaUNAAUTOU (X,)
| 4 6
2 3 5
3 4 8
4 3 6
5 4 6
6 3 3
7 2 4
8 3 5
9 3 6
10 5 6
1 4 6
12 2 5
13 5 6
14 5 7
15 3 6
16 4 6
17 6 7
18 3 6
19 4 5
20 3 5
21 2 6
22 3 5
23 4 6
24 3 5
25 3 5
26 3 6
27 4 6
28 2 5
29 4 6

101 164
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A5 4 AziLmMatBUReU tuazndu s veanguneass (L) (Tuga 2 )

Alarounud AZIUY (10) UMY (10)
(N) nagounNeUITEU (X)) nageunddod (x,)
1 4 6
2 5 7
3 3 6
4 4 7
5 4 6
6 3 g
7 2 6
g 1 5
9 6
10 3 7
11 5 9
12 4 9
13 4 8
14 5 6
15 2 6
16 3 7
17 4 6
18 4 8
19 4 8
20 5 8
21 3 7
2 3 6
23 5 7
24 4 8
25 3 9
26 4 7
27 7 8
28 3 9
29 4 10
107 211
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MINAS AruuunareuneuSsuasduTsuvenguaun (y) (uga 3)

é’vﬁ'maumu'ﬁ ATILL (10) ALLUU (10)
(N) NAABUABUISHU (X,) naneundAToU (X,)
1 5 9
2 4 10
3 5 9
4 4 8
5 4 6
6 3 8
7 5 10
8 4 7
5 5 4
i0 3 5
1 4 4
12 4 6
13 5 7
14 6 8
15 5 9
16 4 9
17 5 7

[ o) —
[= o0
W N b
~1 O

21 4 2
22 4 9
23 4 4
24 3 3
25 2 4
26 3 7
27 2 4
28 4 8
29 2 7
116 183
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M3 6 AzuuunameufoTnuarniuiouveangunaase () (Tuga 3 )

élﬂmaur-mﬁ iU (10) AZUUL (10)
(N) nameuisuSou (X,) nATOUMAUTOU (X))
1 4 10
2 4 {0
3 4 10
4 5 10
5 5 10
6 4 10
7 4 9
8 4 10
9 6 10
10 3 9
1 3 9
12 4 9
13 5 10
14 4 9
15 4 10
16 5 9
17 3 10
18 4 8
19 4 10
20 3 9
21 3 9
22 3 10
23 | 3 9
24 5 9
25 5 9
26 5 9
27 5 9
28 4 9
29 5 9
120 273
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A151391 7 AsuuunaTeufouF eunasndaiouyeanguaduny () (Tuga 4 )

Aidhereunud AZUUL (10) AL (10)
(N) NATBUABMITOU (X,) NatBUNauIsu (X,)
1 4 5
2 5 5
3 4 6
4 4 7
5 5 5
6 5 5
7 5 8
8 5 g
9 4 6
10 4 6
11 5 7
12 4 6
13 4 7
14 5 8
15 5 5
16 6 4
17 5 6
18 4 5
19 3 5
20 3 6
21 3 5
22 4 6
23 3 5
24 5 7
25 4 8
26 4 7
27 3 6
28 3 5
29 4 6
122 175
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A15137 8 AzuMUNATRUABUGBUIAZHAATILYBInguNAnDs (111y) (Tuga 4 )

fidhmouaudi AZUWU (10) AZUUY (10)
(N) NATIUNDUGUU (X,) NATOUNHAUTIU (X))
1 4 s
2 4 9
3 2 9

B
~
oo

5 3 9
6 5 8
7 5 8
8 7 10
9 6 10
10 7 8
11 6 8
12 6 8
13 4 6
14 5 8
15 4 8
16 3 5
17 4 8
18 5 10
19 5 10
20 5 9
21 6 7
22 5 10
23 5 5
24 5 8
25 3 5
26 3 5
27 0 6
28 5 6
29 4 8
130 227
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AN 9 AzuMUNArOURsUEsULATHALTauYDInguRIuAL (1hy.) (Tuga 5 )

Q"ﬁu’mauﬂuﬁ SHUM (10) AU (10)
(N) naToUAeUITou (X)) nateUMTIToU (X,)
1 4 3
2 3 2
3 2 5
4 6 6
5 1 4
6 3 3
7 4 2
8 6 6
9 5 8
10 4 10
11 4 3
12 3

—
L7
i
L%,

14 2 6
15 4 4
16 3 9
17 6 4
18 3 3
19 6 2
20 6 5
21 5 9
22 6 10
23 4 7
24 3 8
25 4 9
26 3 9
21 2 9
28 4 8
29 5 1
116 168

LONEITLUY 4 - 182



AENA 10 AzuuunATeUfsuFoutasnAIToMYeIngunaans (Uax) (Tuga 5 )

fidhapuaud ALY (10) AU (10)
(N) nadsUROUGHU (X)) NATOUNALEIU (X,)
| 3 5
2 1 ' 5
3 0 5
4 5 7
5 3 7
6 5 8
7 0
8 0 4
9 0 5
10 2 6
11 6 10
12 5 9
13 6 8
14 8 10
15 3 6
16 1 4
17 3 8
8 2 6
19 0 6
20 5 9
21 7 9
22 4 7
2 5 9
24 6 8
25 7 9
26 7 9
27 7 9
28 7 9
29 7 9
115 211
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Il 11 AznuunareuneudsulasHdussuvenguarugy () (Tuga 6 )

fdreround AZUMY (10) AU (10)
(N) naeufouTou (X)) PAAOUNAATOU (X,)
1 3 4
2 4 3
3 6 6
4 3 5
5 2 6
6 5 8
7 4 9
8 4 10
9 5 9
10 9 9
11 8 6
12 7 7
13 6 8
14 4 4
15 3
16 2 5
17 1 6
18 4 6
19 5 3
20 4 6
21 3 6
22 2 5
23 4 5
24 5 9
25 6 9
26 5 4
27 4 s
28 3 4
29 2 5
123 175
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a1319% 12 AzuvunagouisuGouuazrivFouvesngimaane (11x) (Tuga 6 )

fidraennui ASUUY (10) AZUUL (10)
N) NATBUABUIT U (X,) NATBUNAAUTOU (X))
1 3 5
2 4 7
3 5 7
4 4 6
5 5 7
6 4 6
7 5 7
8 5 8
9 4 7
10 4 8
11 3 7
12 4 9
13 5 9
14 4 8
15 6 10
16 5 8
17 4 7
18 4 8
19 4 9
20 3 10
21 4 8
22 6 10
23 4 10
24 5 9
25 6 9
26 5 8
27 2 8
28 4 8
29 4 8
125 231
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15199 13 AzuvunareueMGounazvivTouvenguaugs () (Tuga 7)

Aidhareunud AZUWU (10) LUNU (10)
(N) nateunewdou (X)) NATBUMAAUTIU (X))
1 5 5
2 3 5
3 5 6

Fs
i
w

5 5 7
6 4 6
7 4 9
8 3 5
9 5 7
10 4 6
11 6 6
12 4 5
13 3 5
14 3 6
15 5 7
16 4 6
17 3 6
18 4 9
19 3 9
20 4 6
21 4 5
22 3 5
23 5 7
24 5 7
25 4 6
26 3 5
27 5 9
28 5 7
29 4 3
120 182
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gIIMY 14 AzuuuMATBUABUSsuasriIGsuvBnguneans (lay) (Tuga 7 )

ﬁn’hﬁanﬂuﬁ AU (10) AzunM (10)
N) namRUABNEEN (X,) nAdeURAUIE (X,)
I 4 g
2 3 7
3 4 8
4 4 7
5 3 6
6 3 8
7 3 5
8 4 8
9 3 8
10 3 7
11 5 10
12 4
13 4 8
14 5 10
15 6 10
16 5 9
17 4 9
18 7 10
9 4 6
20 5 7
21 5 8
22 4 9
px; 5 8
24 4 8
25 5 8
26 3 9
27 5 9
28 4 10
29 4 8
122 237

[BAATFIULY 4 - 187



AN 15 AeiuunaTeuieuTsuae s suvenguadugu () (1am)

ﬁlﬂmauﬂuﬁ ALY (30) AZIUY (30)

™) nagouAsHTuY (X)) NATOUNRTOU (X))
1 9 15
2 11 17
3 10 15
4 10 18
5 9 15
6 12 19
7 1 16
8 12 18
9 10 i6
10 10 19
11 11 17
12 14 24
13 11 18
14 8 15
15 14 20
16 5 i5
17 13 21
18 10 19
19 12 20
20 7 18
21 13 23
22 9 18
23 10 17
24 9 15
25 10 19
26 10 22
27 10 20
28 9 17
29 10 21
299 527
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M3 16 AzuMUNATEUNBUG BULAZVAUS vUYBINGUVAREY (U9Y.) 5%

dhareuaudi AZIUY (30) ASU (30)

(N) NATBUABUISIU (X)) NATEUNAUTOU (X,)
1 10 20
2 13 26
3 12 23
4 13 25
5 11 23
6 17 27
7 9 21
8 9 24
9 9 20
10 12 24
11 11 22
12 5 23
13 13 25
14 9 24
15 11 24
16 6 21
17 6 20
18 11 25
19 10 24
20 11 24
21 9 25
22 g 23
23 17 27
24 14 26
25 13 24
26 8 22
27 6 20
28 15 27
29 10 24
309 378

1B ITUU 4 - 189



BILARUANLS
¥ ]

189 -1504
189 -01d
g2
e
- pLeueran | ¥
[
e
% MLEULN
2 <
£ | eMRLELLUMUIY
=
—
LS
pLeonapuy |
pLeunmnefiagon
~r
HLBALLLLURLEUY
=
S
T
& a
Y] =
& T
3 g
: 5
20 R
=3
i
K
=
= e
S E 1=
= G

BRITUWL 4 - 190



3 TANTE T
5

1§83 1-150d

1591 -91d

Aunvangy

ER)

16

osvm:ﬁ?:cw@

;Wﬂmh_qcﬂ_.vczm?b:.?

vamP\cﬁaw@ jowLul

RLSLSUMLYLL

GUTRRULAUTA
A 4

lo BLI [FRIA UBLILLCUITE

cU

vm:ﬁz:cw@:w:m

Module 2 E-media

yo-uwana

'
A

3 -
& 1=
G

@NIITLHUL 4 - 191



BIOADUANE L
L3

1531-150d
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AMUMEIDINIY

¥

-
ﬁlﬂ
e

16

UMBEI]

PLULIARR AR

__..\r{.,_uuwz.wv_.;

LUWH R LLTE b

UMBLU[ELI
i

LHUTLRLLTRAG

pupsu]

BLULMURRILNLG

Module3 Telephone Conversation
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Module 7 Job-application

FO-UIUAND

)
-

LT =
G

LOATISIUY 4- 196



1794 Want Ad : SUlAZUBAATZE

[

Anomlszmesuatiasau

L

gy

Tunuin 1

W 1 9 ':': 1
, UBNANUHINUUDADARIYD WIDIT ﬁ.qJEJ‘uTQJHm'I‘lﬁ'

Amanager wants to expand his buiness by opening an export agency. Lok . 2 the job ads. Which

or A‘ = o ar 1
one do you think he place 7 (A9RA1IAUNT ABemsvigifs laumndadninnuds

~  § 3 9 o t 2/ ] d‘?’A ¥
fudeon ndeamsdswauiiusuaunn e lawandreaniifinsaniunld

szmala)

Berlitz
P/T & F/T ENGLISH INSRUCTORS
Average 20,000t040,000 b.
Strong communication .

Experience teaching adult.

W/p ,visa 0-223101222

Ocean Leiseure
SECRETARY Required
-University degree or Sec col.
~Good command English.
-With shipping & accounting
-Conputers literate.

Ocean Lisure Co, Ltd.

Bangkok 10700, Thailand

1BNAIFIUL 4 - 197

Executive secretary

Siphya construction

- B.A. inart, buisiness.
- Good command English.
Personnel Department

555/9m.10 petkasem rd. bangkok

sensrans

...................................... O LTI PP T TR T

Somphoo and Clerk/Book Keeping
- Atleast 2 yrs. Exp
- Exceellent in spoken
- Experience in In"tLaw firm
- Female School or any field
- Good command English

16 Floor, Silom Bangkok 10120



Tam 1

Want ad

1. wiengumindneendlu 7 ngu nguaz 4 Au 6 ngu nquas 5 AU 1 Agu

¥
2. midmgeussndusa 1w Taraniuaiasau

3. @Woulawanlsgmesuaingaiu

a 1 o o J d’., o
Find the abbreviations used for the following { vf10avoAuRuAe T uTawansy

GELPERMTD)
a. part-time
b, full-time
c. Microsoft
d. Company
e. Limited

f. Include

g. comumercial
h. Thailand

i. electronic mail
k. experience

1. work permit

You want to sell a product of you won choice. Write and for it. ( nudemadszmeasy

AUNFIU ﬁmﬂwmﬂﬂﬂ%mﬂﬁﬂﬁﬁuu Communication Focus )

BREISIHUY 4 - 198



uutielnyia 1

Vacabulary

Match the adjectives with the definitions . (SUgfinaufvsiiazaunue)

a. outgoing 1. has good manners

b. forgetfull 2. always keeps a promise

c. pleasant 3. is very intilligent

d. gennerous 4. doesn’t worry about things

e. polite 5. likes giving things to people

f. serious 6. doesn’t remember things

g. smart 7. likes to be around people

h. creative 8. likes making people laugh

1. patient 9. thinks carefully

Jj- homorous 10. likes to imagine or make new thinks

BNEITHUL 4 - 199



luanuinz

4 o a d ¥
(399 application letter : VUADUMITWEUANIY M3 IEFFwRd U Inssadalse Tualy

A7 IEUIANINY

ddsznevveteanyie izneudie 3 dau

1AM
9

A
HOH

.
=h.

U

2

.
=

gL

-—

b.

1 o ¥

duf 3 Maviho Fyruiadunvel

¥

dun 1 UAI8619 Al

L. I would like to apply for the position of ....... which you advertised in today’s issue of .......
2. [ am writing in response to your advertisement in the ___of __, and [ wish to apply for the
POSILON. ..o,
r A _ A ‘ w o
TIUN 2 UAIBYIIAIU
1 am 25 years old, and I graduated with a B.A. in accounting from Tharmmasat Universily.
At this department , Iwork with computers everyday. We use word processor, lotus and other
Spredsheet programs in our daily operation.
I am also fluent in English both in speaking and writing .I believe I am qualified for the
position in your company.
T d'. ol e 1 or si.v
TIUN 3UNIDUIAIU
1.  May I have an appointment for a persenal interview? [ can be reached any time after 3 p.m.
At

2. May I have an interview? You may call me at

19ATITIUY 4 - 200



Tuaruni 2

1504 application letter

1. wiwnguindmnesniiu 7 nqu nquas 4 au 6 agu nquaz 5 AU 1ngy

v
2. Anwdulsznsuemnueaing ny wisuiadouavuivaias oy

Rearrange these parts to from a cover letter.

= oqm

2

i

I graduated from teparak Secretary School in May 2002, after completeing a three-
year secretarial course. My typing speed is 60 words per minute. [ can also use
Microsoft Office and Word 97,98.
1 would like to apply for the secretarial position as advertised in The Nation on 12
Novermber.
[ would apperciate the opportunity (o talk with you at your convenience.l will contact
you next week after you have examined my resume,
A resume of my scretarial school and previous work experince is enclosed.
[ have been employed as a part- time secretary in a law office for the past two years. [
believe [ would prove myself an asset to your company, if given .opportunity.
Dear the Personnel Manager
Suwimol Parnleka
Sincerely yours
1962 Teparak road Samut Prakan 10130
Suwimol parmleka
15 november 2003
The Personnel Manager
Justice Law Office
16 Charoen znakom road

Klongsan Bangkok 10600

Enclosure : Resume

19NTITUUL 4 - 201



Vocabulary

Study these words.

1.
2.

b

6.

personnel officer
experience
employer
employee

salary

wage

10.
1.

uuuHntad 2

payment
graduate
COMIMISSIon
biodata

interview

Choose the word above for each definition below

.......... 2) (Ui 185y (uswddan) pamsinumionsms
.......... b) Buf ldeinmsdnanalseiufusedou viesed
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(384 Filling out Application Form

Tuaaudn 3

These are some common terms you can find on job Application Form.

First nam

Last name / Surname

Signature / Signed

Full name
LD.

Sex

Marital Status
Single
Divorced
Seperated
Widowed
Date of Birth
Address

Work

A
= %0

uena

4 o
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It

1
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HYNNY
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luaun 3 Filling out Application Form
1 WhinAnvuisnquesndlu 7 nqu aquaz 4 au 6 ngu Aquaz 5 A 1 g

2. onnaz@ouluminsau wieusenuuuios

1BNMISHUL 4 - 204



wnitlntan 3

TYPE OF JOB : Mechanical Engineer

DUTIES : Look afier projects and solve technical matters

QUALIFICATION : Male, with working experience, own car

PLACE : The Manager Post Class No.4632 C/O Bangkok Post

TYPE OF JOB .

DUTIES :

QUALIFICATION :

PLACE:

TYPE OF JOB :

DUTIES :

QUALIFICATION -

PLACE :

[BATIFUHY 4 - 205



Tuanadi 4

4 o & dal o v a
(309 information form - UBPANUMIBMENNINLIRUSEy At Id

Vocaburlary
1. First name
2,  Last name
3. Age
4, Sex
5. Male/Female
6. Marital status
7. Single
8. Divovee
9. Married
10. Nationality
[1. Religion
12. Occupation
Example

: %E}

- WEa
L9y

D INF
-8 / Nfd
CHDTUNINW
: Taw

- HH1IN
ATCARELY

: Ay
BHGATE

=
(01N

First name : Jongrak Last name : Tuankaw
Sex : Male Age :
Marital status :

Nationality : Thai

16 Years old

married
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v 4
A
1394 Information form
1 wianguiinAnyieendiu 7 ngu nquaz 4 Au 6 gy nguaz S A I g

2. szauANNAauuUdeIuYeLadIMA?

# Writing
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1. Ifyou want a job as a syou-should write to

2. Ifyouwantajobasa you should write to

3. [fyouwantajobasa syau-should write to
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Direction : Choose the best alternative to complete these letters,
Dear sirs,

I read your advertisement | in today’s Nation , and should like to apply for the post.

[ have 2 my secondary education , taken a three month secretarial and administration course and

warked for a year in the post office of Overseas Containers Limited. I should be happy to 3
an interview and performance tests on any of the dates specified.

I look forword to hearing from you soon.

Yours faithfully ,

( Malee Micky )

1. a  with my reply b. foraclerk

¢. and the offer d. to your readers
2. a completed b. passed

¢. graduated d.  suceedes
3. a inviteat b. insiton

¢ come for d. arrange to

BRITISH CITIZEN

Wishing to settle in Thailand
SEEKS EMPLYOYMENT
14 years of project oriented
experience in

- Estimating

- Planning

- Logistics

Highly skilled on computers

- Lotus 123 advanced programmer
- dBase [II & IV advanced programmer
- Please ring Gordon 331-6759 After 7.00 p.m.
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4, Which of the follwing jobs has Mr. Gordon probably worked before?
a. Large - scale construction work, b.  Import - Export business.
¢.  Food processing industry. d. Garment manufacturing.
5. Judging from the ads. Above, Mr. Gordon’s computer skill is in the areaof.........
a. word processors. b. computer graphices.
¢. computer prograruning. d.  spreadsheet and database programs.
6. Theword “logistics” in the ads. probably means.........
a.  the study or skill of movie soilder , supplying them with food and men.
b.  The ways in which the details of a particular military operation are or may be handled.
¢.  The procuement, distribution , maintenance and replacement of material and personnel.
d.  The study of the principles of resoning.
7. Where is this ads. likely to be found ?
a. Inanewspaper published in England.
b. Ina newspaper published in Thailand.
¢. Inmilitaly magazine published in U.S.A.
d. Inacomputer magazine circulated intemationally.
8. Which of the following qualification is emphasized in the ads.
a.  Educational experience b.  Experience and computer knowledge?
c.  Management and estimating skills.

d.  Advanceed technology.

Hardworking Executive
Multi Lingual
Looking for position in
Public Relations
Solid Ref :

Please Contact :

Mr. ZIBET : 279-2754

9. Which of the following would be interestsd in hiring the person advertised in the ads?
a.  Alocal trading firm. b. An international trading firm.

¢. Anintermational school. d. A large departtment store.
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QUALIFITIONS
- Native English Speaker
- B.A. In TES/TEFL or Related field
- TESL / TEFL certificate with unrelate B.A.

10. The qualifications above are probably advertised for which of the following position?
a. Translator. b. Newspaper reporter.

c. Secretary. d. English language teacher.
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